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        Subject: Request for postponement to file the Income Tax Return 

 

Dear sir/madam, 
 
I hereby request a postponement to file the Income Tax return. 
 
It pertains to the Income Tax return of the year: ……………………………… (mention year) 
 
The reason for this postponement request is: 
………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………………………… 
(A valid reason for the postponement request must be provided by the taxpayer. A taxpayer can get 
maximum 2 months postponement. For longer than 2 months please elaborate on the reason.)  
 
As a result, I hereby request an extension until ……………………………………………………………………..(mention date) 
 
Sincerely, 
 
 
 
Signature taxpayer 
Name :          Extension approved until: 
…………………………………………………………………………..            
Cribnumber:..………………………………………………………    Approved by: 
Telephone number:…………………………………………….    ………………………………………. 
E-mail:…………………………………………………………………    Date received: 
(Your email address is necessary for further contact)                                           ……………………………………... 
 
          (to be filled in by the counter) 
 
(If the request is submitted after the deadline to submit the Income Tax return form the request will automatically be denied) 

 


